TASK 6 – Perform basic vision and sound editing (CUFPOS201A)

STUDENT NAME: 

PREPARE SOURCE MATERIALS FOR EDIT
	
	COMPETENCY REQUIREMENTS FOR PART 1
	C
	N/C

	1.1
	Clarify technical and creative requirements for production and online editing in consultation with relevant production personnel (ie your teacher)
	
	

	1.2
	Obtain and label source materials and keep in a safe, clean location with appropriate documentation (ie store and label files appropriately on your local drive and external drive)
	
	

	1.3
	Organise transfer of source materials to appropriate medium where necessary (shared drive or external drive required).
	
	

	1.4
	Check that sufficient storage and memory is available to meet content resolution requirements. 
	
	

	1.5
	Assess source materials for technical and creative quality and arrange for remedial action where problems are identified (ie view the source materials and ensure the files are operational)
	
	

	1.6
	Digitise content according to specified formats and burn time code where applicable, ensuring format is compatible with available software and hardware.
	
	

	1.7
	Align, synchronise and organise uncut images and sound in preparation for evaluation and editing.
	
	

	1.8
	In consultation with relevant production personnel, finalise list of shots required for the edit and the method for logging them.
	
	


LOG CONTENT FOR EDITING
	
	COMPETENCY REQUIREMENTS FOR PART 2
	C
	N/C

	2.1
	Check editing facilities are operational and arrange for faults or problems to be resolved according to classroom procedures. 
	
	

	2.2
	Obtain required editing consumable materials and ensure sufficient supplies are available to meet editing schedules. 
	
	

	2.3
	Load source materials onto appropriate editing facility, ensuring correct image and sound are ready for use and that images and sound are synchronised or aligned accurately.
	
	

	2.4
	Identify required shots and sequences from source materials and catalogue them in the agreed way (audio folder, video folder, stills folder, titles folder).
	
	

	2.5
	Log selected edits with reference to time codes and shot descriptions according to classroom procedures (all shots must be labelled with a basic description of content).
	
	

	2.6
	Use a batch digitise list to digitise selected sequences according to relevant documentation and consistent with technical and creative requirements.
	
	

	2.7
	Create edit decision lists (EDLs) according to instructions from relevant production personnel (your teacher)
	
	

	2.8
	Organise and save selected materials according to overall editing requirements.
	
	

	2.9
	Finalise logging sheets and submit EDLs to relevant production personnel by the agreed deadline.
	
	


PERFORM BASIC EDITS
	
	COMPETENCY REQUIREMENTS FOR PART 3
	C
	N/C

	3.1
	Use software functions to assemble sequences according to EDLs and within time constraints. 
	
	

	3.2
	Review edited sequences to evaluate quality and content and to identify problems.
	
	

	3.3
	Manipulate the editing software to solve identified problems and seek expert advice if required.
	
	

	3.4
	Submit sequences to relevant production personnel for feedback according to classroom procedures (self/peer/teacher).
	
	

	3.5
	Amend sequences as required and save in appropriate format (export using adobe media encoder as outlined in online tutorial).
	
	

	3.6
	Ensure source materials, selected materials and back-up copies are stored securely and labelled correctly (web version given to teacher and attached to student web page).
	
	

	3.7
	Complete required documentation, noting variations and issues from original instructions.
	
	

	3.8
	Leave workstation in original or improved condition, ensuring there has been no adverse impact on site.
	
	



TEACHERS COMMENTS

	


